TNP SYSTEMS LLC

EMPLOYEE REFERRAL FORM

TNP Systems LLC encourages all employees to get involved in recruiting qualified candidates for the open positions within the company.  Your referral acts as a reference and helps us in recruitment process. The referral must be for a regular full time position.

Procedure:

As an incentive, the company rewards employees with a referral fee for each candidate that is hired.  The program works like this:

1. Employee refers a qualified candidate for a current opening by completing a referral form and by insuring their name is included on the candidate’s application for employment.

2. Candidate is interviewed for the position;

3. Should the candidate be selected and hired, the employee is eligible for $1000 referral fee after the new employee is worked for TNP Systems LLC for 90 days. Referrals are limited to the United States.

All the employees are eligible to participate in the plan with the exception of:

· Recruiters

The company reserves the right to change this referral program at any time.

	Employee Information

	Employee Name:
	Date:

	E-Mail Address:
	Telephone#:


	Referral Information

	Candidate Name:

	E-Mail Address:
	Telephone#:

	Position Referred For:

	How do you know this candidate?


	Referring Employee Signature:
	Referral Date:


	For Office Use Only

	Date Received:
	Interviewed?
	Hired?

	Referral Fee Paid Date:


